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FUND SEGMENT UNIT # OBJECT CODE

Please Attach Back Up Total: -$                           -$                           

Explanation(s): 

Originator (Print & Sign Name) Date
(mm/dd/yy)

Finance Approval Date
(mm/dd/yy)

Received Date: Posting Month:

Account Number

000 52105 54000

Journal Entry Form(s)

Unit & Object Code Description Transaction Description (30 characters) Debit Amount Credit Amount Ref.

10 Accounting Serv - Office & Stationary Suppl

15 Digit Account Number Unit and object code 
description will auto 

populate based on the unit 
number and object code.  

Both have to be present and 
correct or an #N/A will 

appear. 

Brief transaction 
description.  Please keep to 

a maximum of 30 
characters. 

Previous 
transaction 
reference 
number. 

Detailed explanation of the transaction(s) above.  
The end user should be able to fully understand the 

nature of the transaction(s) by reading this. 

Originator to print and 
sign name and hand 

deliver to appropriate 
finance employee for 
review and approval. 

Applicable transaction 
month/year. Finance use only. 


	Template

